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Windows Keyboard Shortcuts
A practical quick-reference sheet for navigation, editing, and browser workflows.

Everyday navigation

Shortcut Action Shortcut Action

Win + E Open File Explorer Win + D Show desktop

Alt + Tab Switch apps Win + Tab Task view

Win + L Lock the PC Ctrl + Shift + Esc Task Manager

Win + V Clipboard history* Win + . Emoji / symbols

Win + Shift + S Screen snip Win + A Quick settings / action center

Editing and browser work

Shortcut Action Shortcut Action

Ctrl + C / X / V Copy / cut / paste Ctrl + Z / Y Undo / redo

Ctrl + A Select all Ctrl + F Find in page / document

Ctrl + Shift + T Reopen closed browser tab Ctrl + L Focus address bar

Ctrl + Tab Next tab Ctrl + Shift + Tab Previous tab

Alt + F4 Close active app F2 Rename selected item

Useful notes

* Clipboard history may need to be enabled. Shortcut behavior can vary by Windows version, app, keyboard layout, and device policy.

Personal shortcuts to remember

Shortcut My use Shortcut My use

________________ ________________________ ________________ ________________________

________________ ________________________ ________________ ________________________


