Social Media Content Calendar

Plan content themes, briefs, channels, calls to action, and review steps.

Monthly content plan

Week 1 Idea

Week 2 Idea

Week 3 Idea

Week 4 Idea
Post brief

Audience need Who is this for and what question does it answer?

Main takeaway What should the audience remember?

Proof / example What example, demonstration, or source supports it?

Creative assets What image, clip, caption, or link is needed?

CTA What useful next action should the reader take?

Quality checklist

[ 1 The post is useful without misleading claims.

[ ] Facts and permissions are checked; copyrighted assets are cleared.

[ ] Caption and creative are adapted to the channel.

[ 1 Accessibility is considered: captions, contrast, and meaningful alt text.
[1The link and call to action work on mobile.

[ 1 Review actual engagement and outcomes before repeating a format.
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